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Dear Author, 

Welcome to Aperta™, our 

manuscript submission platform 

for PLOS Biology.
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If you have used Aperta before or already 

have a PLOS account, click “Sign in with 

PLOS” and enter your credentials on the 

next page.

If you have forgotten your password, click 

“Forgot your password” on the sign-in 

page to have reset instructions emailed to 

you.
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If you are new to PLOS, you will need 

to set up your PLOS account before 

you can sign in to Aperta.

On the Aperta sign-in page, click 

“Create an account” and fill out the 

form with your preferred contact 

information and password.
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After you have completed the form, 

you will receive a confirmation email 

from plos.org with a link to verify your 

account. 

Important: You must click the 

verification link in the confirmation 

email to complete your account 

registration. You will then be 

redirected to the sign-in page where 

you can now click “Sign in with PLOS” 

and enter your new credentials. 
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To create a new submission you

only need the following:

• Manuscript file in DOC, DOCX, or PDF

• Figures 

• Supporting information files 

• Cover letter

For the initial submission you can choose to upload 

a PDF with embedded figures or provide a PDF or 

Word file with figures uploaded separately.

You don’t need to add co-author details at this 

point. 
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Aperta is entirely web-based, so your 

manuscript is automatically converted 

for online display.

To the right of the manuscript, 

submission cards correspond to tasks 

you need to complete for submission.
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Complete each of the submission cards in 

any order you prefer. Aperta saves your 

work as you go, so you can stop and restart 

your submission at any point.

When you click “I am done with this task”, a 

green check mark appears and you can 

move to the next card. You can make edits 

to the cards any time before submission.
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Attach your cover letter or type your 

comments to the editors directly in the card.

The reviewers will not see this information.
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Insert figure captions in the manuscript text after the first 

citation of the figure. 

For PDF submissions with embedded figures, simply click “I 

am done” to complete the Figures card.

If you upload files to the Figures card, name them 

sequentially starting with Fig1. In Word submissions, your 

figures will be inserted in the manuscript by the 

corresponding caption.

To reorder figures on the card, click the pencil icon and 

change the figure number. If a figure does not appear in the 

right place in your Word manuscript, make sure you also 

update the in-text citation and file name to match.
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Use the Supporting Information card to upload 

multimedia files and any other supporting files to 

be published with the manuscript. 

After you upload, an error message will prompt 

you to enter a number label and category for 

each file. Click the pencil icon to add the 

requested details.

Name and number your files beginning with S1, 

S2, etc. Provide full captions for each supporting 

information file at the end of your manuscript.
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Use the Downloads tool to access current 

and prior versions of your manuscript file. 

Microsoft Word submissions are 

downloadable in PDF with figures 

embedded. PDF submissions will 

download as submitted with any separate 

figure or supporting information files 

appended at the end.

Editors and reviewers will be able to view 

your submission in the Aperta interface and 

to download these files.
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Once you complete all submission 

cards, a Submit button appears. You 

can make edits to the submission cards 

at any time before submitting your 

manuscript. 

Click the Submit button to finalize the 

submission and send it to the journal 

office.
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You are done with your submission!  

If the editors decide to send your 

manuscript out for peer review, you will 

receive an email asking you for 

additional information. 
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Make sure to check the PLOS Biology policies so you are ready to return to Aperta and 

provide:

•  The full author list with contributions and competing interest statements for each 

author.

•  A data availability statement.

•  An ethics statement if relevant.

•  A disclosure of funding sources.

http://journals.plos.org/plosbiology/s/editorial-and-publishing-policies
http://journals.plos.org/plosbiology/s/editorial-and-publishing-policies
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Aperta is in active development, so 

please send us feedback on your 

experience at any point using Aperta’s 

feedback link. You can also email your 

suggestions and input to 

apertasupport@plos.org. 

If you have more questions, check the complete author guide.

mailto:apertasupport@plos.org
mailto:apertasupport@plos.org
http://journals.plos.org/plosbiology/s/aperta-user-guide-for-authors

